
4a Capture still images

4b Capture video images

12 Present exhibits for court

13 Retain for statutory period

14 Dispose of exhibits and complete audit trail

8 Document and secure storage of Master

9 Retain as exhibit

Master

5a Non-reusable
removable medium

e.g. CD-R

5b Reusable 
removable medium

e.g. flash card

6b Copy to WORM
e.g. CD-R

Prep
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n
C

ap
tu

re
Pro
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1 Obtain authority

2 Start audit trail

3 Check operation 
of equipment

4 Take images.
Do NOT delete images

10 Produce Working Copies

11 Prepare prosecution file

Working Copy

6c Activate 
write-protect 
mechanism

5c Removable tape
medium

e.g. MiniDV, DAT

5d Non-removable
medium

e.g. hard disc

For further explanation use accompanying notes and refer to force policy

Capture and preservation of evidential images
from digital still and video recordings.

6d Download to
removable medium

5a, 5b, 5c

6a Close WORM 
medium

7 Define Master and produce Working Copy
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